Guidelines and Procedures
gurlingame Architectural Committee
INTROPUCTION

The approval of all construction in Buringame - whether new houses of
additions/fatterations to existing ones whether large o smalfl —is the responsibiiity
of the Burlingame Architectural Review Committes. Their objectives are o
contro! Tairly, wisely and in a fashion which promotes environmentat gquafity,
general design excellence and property values. As unpaid volunteers, the
Committee members work hard to protect the interests of all Burlingame property
owners and deserve your thanks and cooperaiion,

The Commitiee has exercised, and wil continue fo exercise, its authority 10 reject
designs for purely aesthetic considerations and failure to blend into and
complement the neighboring residences and the subdivision as a whole.

The Architectural Review Committee hopes these guidelines will help make your
construction experience a happy and effective ong.

SCOPE AND PURPOSE

This "Guidelines and Procadures” document has been prepared and igsted by
the ARC specifically to encompass the gonstruction and improvement of single-
family residences.

This *manual’ is primarily intended to guide and assist Burlingame residential
propetty owners who are planning to: (1) construct a new residence, (2) make
additions to, of any exterior alterations of, an existing residence or structure, or
(3) paint, re-stain, re-roof ot othenvise improve the exterior appearance of their
hame. Adherence to the guidelines in this dogument will help assure that the
owner's construction or improvement project is a pleasant, speady and more
cost-effective experience.

Thouah most local architects, designers and contractors already will be familiar
with fhe rules and guidelines herein, propenty owhers are urged to verify thatthe
design and construction professionals they select are, in fact, thoroughly
knowiedgeable about the Burlingame ARC requirements.

Periodically, the ARC may produce changes of modifications congcerning
guidelines, forms, or schedules as described within this guideline notebook.
Please contact the ARG staff prior to the submittal of a Permit Application for an
update of any changes that may have accurred.

The purpose of this manual is 1o encourage high quality homa design, overalt
diversity and individual axpression within the context of a cohesive and




narmonious community framework, and in a manner appropriate to the climate
and other environmentat factors indigenous to this area. The standards herein
are intended to protect the properiy values of all Burfingame owners, and the
review procedures are intended to provide a fimely, systematic and uniform
review for all construction reguiring Architectural Review Commiitee approval,

The authority of the ARG is derived from the Burlingame Protective Covenanis,
in any instance where the guidelines herein confiic with the covenanis, the
recorded covenants shall control.

SECTION |

NEW RESIDENCE CONSTRUCTION
AND ALTERATIONS/ADDITIONS

THE ARC AND ITS REVIEW PROCESS
The Burlingame Covenanis state:

“Na building, fence or other structure shall be erected, placed or altered on any
lot in Burlingame untit the proposed butiding pians, specifications, exierior colar
or finish, plot plan (showing the proposed location of such building or structure,
drives and parking areas} shall have been approved in writing by the ARC, its
slccessors or assigns, Refusal of approved plans, location or speacifications may
he based by the ARC upon any grounds including purely aesthelic eonditions,
which in the sole and unconirotied discretion of the ARC shall seem sufficient. No
alteration in the exterior appearanca of any building or structure shalt be made
without fike approval by the ARC.” The Board's decisions are not bound or
restricted by any precedent retating fo existing construction within Sapphire
Lakes.

Commitiee Meetings

The Commitiee normally convenes once aach maonth in the main offices of
Burlingame,

To be considerad for Board action, submittals complete with afl reguisite
elements (see Section | - B for details) should be raceived at the ARC office no
tater than $2:00 NOON on the first working day of the month prior to the
meeting at which Commiite¢ review is desired. All data requirements shall be
complete or the Commitee may defer review of submittal.




No site clearing. material dellveries or construction may hepin without first
obtaining a Burlingame Building Pormit. (See penalty Attachment A}

Before considering for approval the permit applications for all new houses and
most major additions of alterations, the Board will first farmally notify adjacent
and nearby property owners {within 100 feet of subject property} of the intended
construction. The propeity owners S0 notified will then have up o ten days o
preview the application at the ARC office and, if desired, 1o file written comments
or objections regarding the nroposed construction. After receipt of the applicant's
response, if any, the ARG will initiate detailed review of the application at its next
regular Committes meshng.

This notification procedure is an opportunity for nearby property owners within a
minimum of 100 feet from the property lines of the new house of major house
alteration io review plans and make suggestions, but final approval of
construction plans rests with the ARG.

if propased consiruction includes any variance{s) from the ARC guidelines, i
(they) should be requested specifically and submitted with the Permit Apptication
and building plans.

5. WHAT AN APPLICATION MUST INGLUDE

In order to expedite the review process, it is strongly recommended that prior to
tha development of any project that a meeting be scheduled betwean the
applicant, his architect, his builder {if known} and the ARC Administrator. This
ensuras that any guideline changes that may have aceurred since the last
subrnission can be discussed before the initial drawings are bagun. If free
removal is expected, the ARG Arborist should also be included in the initial
meeting. He can advise the applicant as to which trees chould remain on & o
and those that may be removed,

SITE ANALYSIS: This review is gesigned to help the architect and owner
prepare a thoughtful design, taking into account the impact of the site
improvements on the environment and neighborhood.

THE FIRST SUBMISSION SHOULD INCLUDE:

Tree and iopo suyvey. The applicant will provide a topographical sUNVey prepared
by & licensed tand surveyor showing the location, size and species of all frees
aver 6" in diameter at chest height and noteworthy small flowering trees and
shrubs. This will inciude lines of the lot and all adjacent 1ots, gasements and
contour lines at one foot intervals. All prominent natural seatures wilt be indicated.
The survey should extend as iar into the adjacent areas as necessary in grder to
assure the designer of careful attention to all environmenta!l and aesthetic fsSuEs.




Site plan: The purpose of the Site Plan is to indicate diagrammatically the
general sunctional layout and massing of everything to go on the lot. The site pian
should include location and canopy of significant tress, visual screening,
identification of views and vistas, impact on adjacen homes, public areas and
driveways, Site access, utility locations and areas providing maximum privacy
from neighboting houses and lots,

At the discretion of the applicant, a schematic rendering of 2 proposed
improvement may be subimitted to the ARC in order 1o determine the suitability of
a particular style of design for construction in Burlingame. The ARC's opinion wil
he non-binding and will be offered only in an efiort to save an applicant's time
and expense in pursuing a design thai ultimately might he disapproved.

1. Preliminary Review - The ARC strongly recommends that a
Praliminary Application be submitied for review and approval before
ali consiruction plans ate completed - even if the proposed
construction seemingly conforms to all ARG guidelines and no
variance, even minor, is involved. Preliminary approvat by the ARG
is a formal expression of general acceptability by the Committee of
the plan or design. .

2. Final Application - Though the Preliminary Review phase may
be omitted, the Final Application - inciuding alf requisite drawings
and data described in the following section - is @ mandatory
submitial requirement for anyone planning any type of construction
within Burlingame.

3. Description of the Application Elements

Thete are up to 17 separais elements (parts) that must be included
with an application, depending upon the lavel of ARC review and
approval sought, as summarized in Table A, This table should be
used as a “checklist” when compiling an application for stibmittal..
NOTE: All drawings for final submittals are to be prepared al a
scale of 144" = 10°, except as noted in following sub-seclions.
Prefiminary drawings may he submitted at 1/8" = 10"

a. Application Form - The ARC's standard Application for Building
Permit form serves as the naqver document and must be submitied
with the first application, regardless of type, and resubmitted
(updated) with aach subsequent sybmittal for the same project.
Please be sure to include complete and accuraie current maiing
addresses and telephong numbers for the owner, the architect of
designer, and for the builder {when known} 80 that guick
communication can be made by ARG staff with the partties involved,
whan necessary, For prefiminary Review Applications, the "Extetior
Malerials and Golors” section on the form may be omitted, if the
wre-approved colors are used.




b. Application Fees - Permit application fecs are based on the
covered dwelling area {(square footage) reported on the application
form and according to the permii fee schedule shown in the
Appendix. These feas must be paid in full with the first application
or no action will be underiaken by the ARC. If the enclosed dwelling
ares Is increased at any point in ihe design or construction of a
residential project, & supplemental permit fee must be naid
commensurately with the squale footage increase.

¢. Variance Reguest - A Variance request must be completed and
submitted along with any application that includes a variance from
ARG guidelines. if this reguest is not inciuded and the Committee’s
analysisfreview reveals the existence of any variance, the entire
application will be automatically deferred or disapproved.

d. Tree and Topographic Survey - A Tree and Topographical
Survey prepared by a North Carolina licensed land surveyor of
registered engineer, which shows the seal of the responsibie
professional must be submitted. This survey must: (1) be drawn at
q scale of 1/8% = -0

(or larger), {2y show the iagal o houndaries and alt recorded
easements, (3) show Burlingame setback fines, {4) indicate the
natural topography with ona-foot contours and ot comer elevations,
(5) show ali trees & or larger in diameter, as measured af 4' above
grade, by species and size, (6) note any existing man-made
drainage provisions on of near the lot, {7) indicate the positien of
adjacent roadways, 0 golf cart paths, and golf fairways, (8) show
the exact position of all existing residentiat and amenity structures
on adjacent lots, and (8) must be dated within 2 years of the
submission date.

e. Site Plan - This plan, 0 he prepared by the project's architect oF
designer, will use the Tree and Topographic Survey drawing as a
base, and will superimpose at least the following information:

(1) the setback Tines as specified by the subdivision plat, or by ARG
guidelines, or by any more restrictive agency, as appropriate for a
given iot, ncluding separate setback lines for horizontal
construction, {2} the footprint(s) of proposed construction, including
main house structure, any accessoty buliding, driveways,
swimming pools, decks, etc., {3) outline of the roof overhang, (4)
incation of seplic fanks and drainage fields for lots without sewer
aocess, (9) trees proposed o be removed marked by an "X, {B)
1acation of fenced service yard(s), including tocation of HVAG
compressors, and utility meters, {7) 1ocation of hore holes fof
closed-loop water SoUrce heat pumps, if any, with anticipated depth
indicated, (8) finished first sioor elevation{s} to be noted inside
house footprint, and (9} notes which indicate the following area




calculations (in square feet): (a) area foolprint covered by building
roofs or trellis {inciuding ali heated and unheated spaces), {b} area
of all decks, stairs and porches, {c} area of all impermeable
driveways, walks and pools, (d) the total square footage of these
areas of improvements, {g} the total area of the lot, {f) the total area
of all improvements (i.e., item (d) above) also expressed as 2
percentage of the iotat lot area, (g) the "buiidable area” within
satback fines, and () the "building envelope” area encompassed
by closed walls, also expressed as a percentage of buildable area.

A separate site plan with the entire footprint of the adjacent
properties must alse be submitted. This plan may bs raduced to
1/16th scale.

f. Photos of Adjacent Residences - Color photographic prints of

the front and rear of adjacent residences on both sides of the

proposed construction, except for cornar lots or where an adjacent
- ot is undeveloped.

g. Stake-out and Tree Banding - The specific requirements for
such are defined in Section 1.G. The applicant should have the
stake-out and tree banding completed by the time the application is
submitted to the ARC. The applicant will charged an additional fee
if the site is not stake-out when the ARG representative inspects
the site. Please review the fee schedule in the Appendix for this
charge.

TABLE A
INGREDIENTS OF AN APPLICATION

APPLICATION TYPE TYPE OF APPLICATION

ELEMENT PRELIMINARY FINAL
Appiication Form . «o2 ¥ v
Application Fees _ Y o
Varianse Regugst Form -+ If applicable . If applicable
Tree & Topographic y ?.,‘
Survey

Sité Plan » % of Lot

Coveraggand . .. ... _

Entire Footprint of adjacent v v
properties " ':

Photos of Adj. Residences v v
Stake-out & Tree Banding v ¥
Grading & Drainage Fian N
Fojidallon Plan...i- | y
Fioor Plan{s} . v v
Elgvation Drawiigs™" v v




Electrical Plan(s) v

Building Sectons v muld-story
Construction Detail Dwgs. v
(aidesape Plan v
ColorMaterial Samples Preferred v

¥ = Mandatory Submiittal Requirement

+ = Unless previously submitted and unchanged

+=+ = Partial elevations will not be accepted for new construction
or additionsfalterations.

h. Grading and Drainage Plan - Prepared, signed and sealed by a
ficensed and insured drainage professional. This separate site plan
sheet, prepared ata /8" = 1.0" scale, should clearly depict how
storm rainwater from the roofs and all paved areas of the proposed
construction will be direcied away from adjacent residential lots and
either retained on-site of directed to existing off-site lagoons or
other drainage structures. Setback lines and trees o be removed
should not be shown on this shaet. Specific information shouid be
nrovided regarding proposed finished site grading. All planned
changes from oniginal grade should be depicted (with 1-foot contour
lines), proposed fill areas should be nighlighted, the iocation and
shaps of diversion swales or berms should be shown, and surface
water fiow direction shotild be indicated on the plan by targe bold
artows. 1f applicable, this plan showd aiso indicate the location of
planned septic drain fields. Driveway surface slopes, and the outfall
location(s) of any roof gutters and downspouts shouid be depicted.
The ownel is also reguired {0 sign an agreement of responsibility
for compliance to the drainage plan.




i. Foundation Pian - A dimensioned plan showing the foundation
design and particularly how the design will relate to the root
systems of nearby specimen trees & site slope

j. Floor Plans - Dimensioned architecturat floor plans depicting the
layout of each tevel of the proposed wuilding, including windows,
doors, interior stairways, ete. All rooms should be labelad as to
function, and basic overall room dimensions shall be shown. The
elevation{s) of the finighed first floor should be shown on that floor
ptan. The gomputed heatedfair conditioned and screened areas
should be shown {in square footage) on each floor plan.

k. Elevation Drawings - These architectural plans shatl accurately
reprasent the vertical view of each and every side of the proposed
construction. Elevations should be delineated for every floor on
each drawing; and the height from the towest finished first floor
elavation to the highest roof peak should be dimensionatly shown
as well. Roof slopes shouiid be symbaotically indicated. Ali exterior
wall materials are tobe accurately and fully depicied. Proposed
finished grades, at the house sides, should be cutlined on each
elavation drawing, so that expected foundation exposure is evident,

1. Building Sections - Inciude one or more building cross-sectons
to show building volume and for clarification of muiti-story
struciures.

m. Construction Detail Drawings - To include typical construction
detaits such as a wall saction, corner detall, nrivacy fencefwall
detall, service yard sencefwall detail, chimney cap detail, entry step

and handrail detail, deck seafing detfall, window and door details,

and al other details necessary to explain the materials and finishes
1o be used on the building extetior. Catalogue Cuts of exterior Hghts
also are to be included. Seales of these details are at the discretien

of the architect/designer.

n. Landscape and axterior lighting pian - A landscape plan is
reguired for any application submitted to the ARG.

Any exterior fighting and all landscape fighting must be
accompanied by a lighting plan that is o be submitted with the
landscape plan for consideration and approval. The ARC requires
that aft exterior lighting be designed in such @ Way as to not impact
neighbors, and must subtly blend into the natural environment.
Specifically, exposed lamps, clear of transiucent giobes and lenses,
or any other type of fixtures which creates glare shouild not be




used. Low wattage fixtures should e used throughotlt the exterior
lighting plan. High intensity lights are aliowed when they are
coupled with an alanm system, providing they are Riuminated only
when the alarm is activated and then anly for a fimited time period.
Such a system must be submitied to the ARC for approval. The
ARC tequires thai a catalogue eut sheet be submitied of ail light
fixtures proposed for use on the exterior of a house or as a part of
the landscape design.

o. Color/Matesial Samples - When the ARC's "pre-approved” paint
and stain colors are to be used, ne color samples need be
submitted for such. However, other colors of afl exterior surfaces,
excepting glass, must be submitted in sample form of sufficient
size{s) of representative materials, Manufacturers' "color chips” or
srochures wilt not be acceptable since the colors so represented
often vary markedly from actuzl appiications. Stain samples should
e on actual wood siding andfor ¥im hoards of 8-12" length. Stucco
color samiples should show actual finished texture on foam of other
stiff hacking of an approximats 12 x 12" size. Roofing calorfmaterial
samples should be a single actual shingle, but not larger than 12 X

12",

p. House Model - A Seale Modei constructed at 1/8" = 10" may, &t
the discretion of the Board be reguired for proposed new houses,
The purpose of such models is to aid the Board's understanding of
a more complex, elaborate or otherwise controversiat design
proposal. These models should portray, with regsonable accuracy,
the roofscape and exterior alevation. Colot enhancement simulating
proposed roof and siding colors would be usefut but are not &
requirement.

Applicants will be advised of the requirement for a model
subseguent to preliminary design review of & project. However,
applicants may s0 chose to submit models at any fime.

g. Renderings - At {he discretion of the ARG pictorial renderings
{architectural perspective) may be subitted for each new house
and major alteration along with the preliminary application. One
rendering show!d show two sides of the house and the secand the
other two sides with large trees and iandscaping indicated, Each
rendering should be drawn 10 scale, Axonometric renderings are
not acceptable.

4. Form and Quantity of Data Submittals

All architectural ptans and drawings shall be in blueprint format. Pengciled-in
comments and "red-lined” changesfadditions normally will not be considered in
the Board's review progess.




Eor Preliminary and Final Applications, only one gopy each of specified plans and
drawings is needed. All drawings will be retained by the ARG for use during
inspections and fot the permanent ARC file.

¢. DESIGN GUIDELINES

The Archiltectural Review Board is dedicated 1o continue to create and mainiain a
unigue and ecologically sensitive community. The architeciural design and
construction philosophy of the ARC is that spuildings shiould be unobtrusive
form and color in order to compiemant thelr natural setting. The main conoem is
that the total community be homogeneous in feeling in a park-like sefting and
free from discordant architectural shapes and colors which vie for attention and
atiempt to create a greaier visual impact than a neighbor's.”

Every residence should be a carefully planned addition 1o the natural setling
which embraces its site. Building shapes should provide interest and be
compatible with neighbors. Large nomes can be made to appear smailer and
small homes to appear larger by the manipulation of shapes and forms, and by
the sffective use of decks, carports, garages and screened porches. The
roofacape of each home should complement the design of the home, the natural
surroundings and neighboring house designs.

The aesthetic appearance of a residence depends greatly upeh the situation of
the siding, roofing, detatls, fenestration, walls and fences. Windows should be
seiected and located to provide for views, light and natural ventilation. Walls,
fences and screens should be used 10 provide privacy, enclose setvice areas
and HVAC units, and o reduce the scale of large masses. Details at the soffit,
fascia, base, COIMeTs, windows and decks should have common elements that
help unify the appearance.

The exterior design of every single-family residence should be unique within
Burlingame. Repetitive “cookie cutter” type houses are not acceptaite. Sufficient
architectural desigh fiexibllity exists for skilled architects and designers to create
a singuiariy unique external appearance for every home that remains compatible
with, and complementaty 10, neighboring residencas.

Homes that complately w5i the "puiidable area” of a lot or that continuously touch
side sethacks tend 10 prodice nhox-like” structures and a tunnel effect between
houses. This confiicts \with the natural, park like setting of the Burfingame
community setting and is not acceptable.

The Committee intends 10 apply several aesthetic and naturaf sefting
considerations as it reviews proposed projects, including the Committee’s
svaluation of at Jeast the following parameters:

The positions of existing residential stryctures on immediately
adiacent lots and of other houses on the same sireet.

Depth of the applicant's lot.
The size, height and number of stories of the proposed

gonstruction. In general, the Board will fikely require mcie setback
ior taller and larger hotises.
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Amount and density of existing natural vegetation.
The iree line, if any.

1. Sethack Requirements

nSethack” is defined as the minimum distance from a property line that any
structure may be placed, The envelope defined by the sethack lines for any jot,
no malter how astablished, determines the "buildable area’ Within this envelope
the primary house, any accessory buflding and any other verlicat structure must
be completely placed. Buiiding setback requiremeants apply i the outside walls of
surface of a struciure. Roof eaves may averiang setback lines; and fenced
service yards are generally aliowed to protrude into the specified setback areas.
Additional required guest parking places should be within the buildabie area.
The setbacks for horizontal structures such as in-ground swimming pools, deck
and patios, driveways, otc. -- are ireated in later sactions of this document
devoted to those types of construction.

Front {(strest . .
side) . 50" from road right-of-way
Rear 50 from rear ot fine

Al other sides 25 minimurs

The Committee reseives the right on a ¢a5@ by case basis to approve
variances from the sethack guidelines or require sethacks that are greater
than the minimum setbacks.

2. Building Size and Height

The original contract of sale fof each lot usually stipulates the minhmdm squale
foctage that may be constructed. Building heights shall be determined by 1ol
lacation, iree covel and relationship to neighboring homes.

The minimum size of the enclosed dwelling area of homes is 1,500 square feet.
Though maximum building sizes are not specifically established, the ARG
considers mass and bulk of a structure and may, at its sole discretion,
disapprove a submittal that is inappropyiate for the site due to apparent size. The
Committee wilf not approveé any submitiai which crowds the site andfor is
out of context with other structures in the area.

The maximum height of a proposed single-family residence -- measured from the
nase flood elevation fo the highest roof peak -- shali be limited to 45 fest.
Single-family townhouses may be constructed on certain tracts of land which
have been subdivided and platted for such townhouses.

3. Ratio of coverad Area to Lot Size

Volume is & consideration when avaluating a praject for mass and bulk. M-
story fiving spaces shaill be counted at the actual square footage for purposes
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of the ratic of covered area fo lot size to accurately evaluate the impact of the
mazs and bulk of the project.

Mass and bulk can be greatly affected by the design of a structure. Some design
considerations inciude roof form, foundation height, finished floor of the adjacent
structures, and fenastralion as wel as the impact of tree coverage to visually
reduce the mass and bulk of a structure,

Garages and carpofis, driveways and off-sireet parking should not be overly
apparent from the street. Front enfry garages will not normatly be approved
except in cases of excessive tree removal of restrictive lot size. Rooms located
above the garage should be designed for minimum visual impact. Additionally,
for aach house with up to 4 bedrooms {all size lots}, & minimum of two off-street
guest parking spaces should be provided within the proparty lines. Fof gach
additional bedroom over 4, one additional parking space is strongly
recommended for each additional bedroom. Thess parking areas should be
within the "huildable” area and rot closer than 30 feet from the street side
nroperty line (except patio lots). Off-streei turn-around or backup areas also
should be provided so that departing vehicles need not back into the street. The
ARG may limit the number of driveway connections 10 the street {curb cuis)io
one per single-family residence, The area of the driveway must be keptto a
minimum, and the form of the driveway should be softened to distort any long
views down or across same. Driveways, including guest parking areas and
turnarounds must be set back at least five feet from all property lines, except at
tha driveway connection with the street.

Front entry garages will not normally be approved. The driveway approach must
ha carefully integrated into the grading and landscaping scheme with gentle
curves presenting a naturai path through the site. Straight driveways leading
directly to blank garage doors are not appropriate. Except for natrow patio lots,
driveways should not paralle! side property Iines. Double-cut driveways are
discouraged unless the street property tine is exceptionally tong. Off-strest
parking spaces should be integrated into the driveway path and adequately
screened from view with landscaping. Highly visible driveways should be
softened by the type of surface material used to construct the driveway. Nature
biending materials such a8 ARC approved colored concrete of aggregaie
added to concrete, and stohe of brick used as edging or as insetts in driveways
are preferred over a plain concrete diveway. When major additions are
considered for existing homes with unpaved driveways, the Board may requite
ihat the existing driveway and parking area be upgraded pursuant ta the curent
new home standard.

& Exterior Materials and Colors

The exterior colors of residential buildings in Burlingame should compliment and
Hiend with the surrounding environment. Al siding, trim, shutter, and door colors
should be selected accordingly. White, of ofi-white and vary light colors are
generally discouraged.

A display of “pre-approved” colors is maintained in the ARC offices in order fo
simplify an owner's cotor selsction.
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5. Roofs

Roof forms throughout Burfingarme should be sympathetic to ons another to help
achieve a pleasani, HOMOogEnas character. Fiat roofs aré discouraged. Roof
forms should be articulated with changes in plane, gable ends and other
clements that present an interesting roof form. These basic slements should not
na restricted o justthe sront facade of the house. All sides must be considered in
A simitar fashion, as homes are viewed from many vantage points.

Roof materials must have texture and depth. Acceptable roofing materials
snclude wood shakes, woaod shingies, fiverglass shingles, slate. In case of
fiherglass shingles, these shallbe a rghaka" style, of a minimum weight per
square of 300 pounds, and be mildewffungus-tesistant, Other roofing materiais
shait be held to a similar standard of quality. Light and bright roof colors are niot
appropriate.

All roof accessories, such as vent stacks and toof vents, shall be located away
from the front elevation and painted o match the roof colot. All flashing is to be
copper of pre-finished aluminum. Vhen any roof addition oF exiension of an
existing roof is made, the existing roof must be re-shingled to the nearest vallsy,
or roof hreak, so as 1o insure visual continuily of the entire roof structure.

. Wintows and Doors

The ARC normatly disapproves the use of white as ab exterior colof, since e
is discordant with ihe natural setting, and prefers that the window ang door
frames be of muted colors ihat match or nearly match siding colors.

7. Chimneys

The ARG believes that the traditional use and richer appearance of a stane of
stueco chimney greatly enhances the aesthetic appearance and market vaiue of
a Burlingame home. Therefore, the proposed use of wood-sided chimneys wili
result in permit application dizsapproval

Additionally, chimpeys on an exteror wall should be extended to grade tevel, for
appearancs sake, rather than terminating at the sirat fioor elevation.

Exposed metal flues are not permitted. Prafabricated chimney flue caps must be
screened with a masohry of cther nop-combustibie material shroud, and musi be
painted in an acceptable color.

8. Service Yards
Covenants require that every house have a sernvice enclosure for frash
receptacies, utility meters, HVYAG equipment, pool equipment, gas slorage tanks,

D. RESULTS OF THE ARC REVIEW PROCESS!

Applications are reviewed for projects after all necessary application slements
and the required 10 day notification period has elapsed. The raview of plans
submitted wilt generate ohe of the following responses.

4. Conditional prefiminary approval lefier.

2. Prefiminary approval letier. (Without conditions)

3. Building permit agreemaent issued {o owner indicating final approval. Permit
must be executed and returned with the appropriaie 8sCIoW deposit to obtain a
huilding permit.
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4. Deferral for additional information or ofher reasons tha ARC may deem
appropriate.

5. Disapproval letter which will included reasons for disapproval from the
following standard form: (The applicant and designer will be encouraged 1o
attend a meeting with the ARG to discuss the project.)

5. Applications will expiré if there is no activity for a period of six months. If
allowed to expire, a New application with the appropriate application fee wil be
required. Standards other than those typically applied by the ARG 1o
submiscions during the same neriod of ime will be required; nonetheless, any
approval of a plan which, when built, is niot considered desirable for future
construction, shall not be considered as a precedent reguiting the ARG 10
approve similar plans an subseguent submissions’.

Rased upon this covenant language the declsion of the ARC o disapprove an

application will be for one or more of the following reasons!

Reasons for Disapproval

1. The proposal violaies the current Buriingame Covenants.

2. The design is considered aesthetically unacceptable due in part to the
following:

a. The sitting of the house does not show adequate consideration
of the topography andfor the natural vegetation and/or other asseis
of the lol.

1. Tree removal is viewed as excessive.

2. Fitlgrading is mappropriate.

1, The choice of materials and colors are not visually harmonious
with the surrounding devetopment.

c. The site coverage of the project andfor its physical buik andioy
height above grade are considered fo be excessive and
inappropriate for the site.

d. The proportions of the structure design and the choice of siyle
andfor details are considered to be inappropriate andfor
aesthetically unpleasing.

e. The view of the structure from the adjacent street is acsthetically
inappropriate andfor unplaasing.

f. Other, not included above.

3. No accepiable case was made for the approval of a variance from current
ARC Guidelines or procedures. Comments: (Additional explapatory comments

may be included)
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A, Any additional comments: (explanatory comments may be included)
5. A complete and comprehensive raview of the pians was not done due in
part to the shave referenced items.

£. LANDSCAPING

A house without sufficient landscaping appears unaitractive in the yerdant natural
setling of Burlingame. { andscaping is required to enhance the beauty of the
property and 10 scresn project elernents like senvice yards, parking areas, large
building masses. elevated foundations, swimming pools, stc. Thus, an owner's
commitment to providing an adequate guantity, quality and size of landscaping at
an early date is considered reguisite for ARC approval of permit applications for
all new houses and for major additionsfalterations 0 existing residences.

The Board has determined that since Buriingame is a mature community the
appearance of new construction should be mitigated (as completely as is
possible) by mature fandscaping, creating the appearance of an sstablished
landscape. This design requirement applies © groundcovers, shrubs, vines, trees
and other landscape and hardscape elements. Alf proposed 1andscape designs
must have landscaping materials that are of sufficient massing and sizes 10
achieve {his desired "matlire and established” aesthetic affect.

{andscape Plan

The Landscape Plan should be professionaily prepared, by & landscape architest
or nursery designer, with g 18" = 10" of i14" = 10" scale on a sepasate copy Of
overtay of the site plan for the house and ifs oxternal amenities. The Landscape
Pian should show e Incation, bounds, and sizes for ail plani materials, includng
existing trees from the tree survey {with sizes and species indicated), mulches,
planting beds, herms, non-fiving ground covers, other miscellanecus landscaps
materials and irtigation. For all plant materials - including existing and proposed
trees, shrubs, vines and ground covers — graphically depict each in @ soale
renresentation equal to the mature piant material size and 1abe! each type using
the botanical name for genus, species and varisty. Provide a separate {isting on
ihe Landscape Plan, or an attached sheef, that associates a plant material
symbo! with the specified plant size, in haight, spread, container size, botanical
name, COMMen Name and quantity io be used.

Plant materials shotild be of a mature size at instaitation. Large canopy forming
trees may be required in addition to shrubs and groundcovers that are of a large
size.

The Landscape Plan must show the areas 1o be covered by grass iawns, patios,
and other siructures versus the arcas lo be leftina natural state. All grass is 10
be installed as sod, as gpposed 10 seading the area. The ARG reserves the right
to disapprove any type of grass it feels is unsuitable for planting in & certaln
location. tn addition, property owners are respongibie for landscaping and
maintenance of jandscaping from property lines 1o the roadway. Particular
attention should be given fo the appearance of the struciure hetween grotind
level and first floor  In 80 far as possible the change from foundation wall to
siding should disappear with the landscape nstallation. Artful use of planting
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areas, planters, berms, hardscaping and soundation design is sssential to create
a successiut design. Particutar attention should also be given to the appearance
of the structure from the strapt andfor golf course. | andscape plans should
indicate sufficient plant materials in plant beds between the street andfor golf
course that buffers the houses appearance and maintains the gurlingame park-
like setting. Often canopy farming trees wiit be reguired in addition to shrubs and
ground covers o craate this view buffering effect.

Landscape Lighting

Al landscape lighting must be accompanied by 2 lighting plar that iz fo be
submitted with the landscape plan for consideration and approval. The ARC
requires that all exterior fighting be designed in such a way as to not impact
neighbors, oF strest, and must subtly hand into the natural environment,
Specifically, exposead lamps, clear of {ranslucent giobes and lenses, of apy oiher
type of fixtures which craates giare should not be used. Low waltage fbdures
should be used throughout the axtarior lighting plan. High intensity fights are
atlowed when they are coupled with an alarm sysiem, providing they are
iluminated only when the alarm is activated and ihen only for a imited time
period. Such a system musi be submitted to the ARG for approval. The ARC
requires that 2 catalogue cut sheet be submitted of all light fixtures proposed for
Luse on the exterior of a house O as a part of the iandscape design.

E. TREE PROTECTION GILHDELINES

Traes over 6" in diameter that are hot parmitted for removal on any residential ot
in Burlingame shall be protected against unnecessary damage resuiting from any
construction related activity. Damage shall include put not be fimited 1o cutting,
wreaking/skinning roots, scarring and removatl of batk, poisoning from ofl,
solvents, paints, tc. peing poured into soil, compaction dus 1o parking of
equipment and vehicles within tre drip lina, and gompaction due ta the
stockpiling of consiruction materials of excavated materials within the tree drip
iine.

The Burlingams properly owner is entirely responsible for providing the
necessaty precautions outlined below and for any damage or Injury o axisting
tees or native planis not approved for removal,

Tree Protection

1. Priot fo the demolition of an existing structure, you 7€ required to submita
iree and fopographic survey and arrange & mesting with the Administrator to
determine the need for ree nrotection during the demelition phase of the project.
2. Priorto the commencement of any grading, construction, of free removal, 8
iree protection Zone far any tee located within 25 feet of any proposed grading,
construction of tree removal should be astablished by the erection of physical
barfiers and such warriers maintained antil such work is completed. Four (4"
inches of muich may also he required around trees which are subject to
compaction due to thalr close proimity fo the work site.

3 Placement and types of physical barriets shall be at the discretion of the
Administrator, Generally a 2 x 4 fence needs to be installed at the tree canopy
drip line. Vertical 2 x 4 posts are to be installed 8' on center maxdimum and be 4

it




high above the ground. Two horizontat 2 x 4s should be attached to these posts -
one at top and one 2' down from top. Variations on this standard will be
considered on a case-by-case basis,

4. The size of the tree protection zone may be adjusted at the digcretion of the
Administrator. The tree protection zone is determined by ihe size of the ree
canopy and envirenmentaliconstruction.

Tree Damage Repalr

Any tres damaged during construction, or damage oceuring as a result of such
construction, shail be repaired to the satisfaction of the Administrator according
to accepted international Saciety of Arboriculiure practices, Tree damage must
be repaired prior to the issuance of a BARC Certificate of Compliance.

Tree Damage Penalty

1. The intent of this section is 10 smphasize the importance of frees to be saved,
maintaining the park like setting of Buriingame. All trees o be saved shall be
maintained in an undamaged condition. Accidental damage due to dead trees
falling, eqguipment hreakdown, or any act on the pad of the contractor andfof
owner deemed by the BARC to be unavoidable would not warrant a penaity.
However, the owner will be 1iable for consistent accidental damage to existing
{trees.

2. Damage dus to improper Iscation of utiity frenches of ditches will not be
considered accidental, The owner will ba responsibie for damage on the part of
the Contractor, whether by method of axcavation, use of improper equipment,
incompetence of any operator of fallure 10 property inform operators as
determined by the BARC.

a3 All rees on site shall be saved excapt those specifically marked for removal
with a red ribbon and onh an ARC approved site planfiree survey. No trea, ether
those marked for removal of any other iree may be removed prior to the BARG's
inspection and written approval.

4. Trees will be rated by the BARC as o species, condition, and site impotiance
with the following figures acting as maximum penalties and the minkmum penatty
smounting to no less that one-half these figures.

TREES PENALTY SCHEDULE
Caliper at 4’ above ground Max. Penalty pet Tree

PINES OAKS COTHER

HARDWCODS
6" - 8" $ 600 $2,000 81,000
8" - 10" $750 $ 2,500 $ 1,250
10" - 44” % 1,500 § 5,000 § 2,500
14" - 20" ¢ 2000 $6,750 § 3,500

5 $ % 4 500
2 500 85007

* plus $ 500.00 per inch over 20 inches,

** plus $ 250.00 per inch over 20 inches.

20" and Largetr

17




NOTE: Pines over 24 inches are valued the same as paks.
NOTE: in addition fo penalties, mitigation may be required.

G. INSPECTIONS

The ARC Administrator, members of the Board andfor othet ARC inspectors of
representatives must and will conducta sefies of on-site inspactions - prior to
construction, while construction is in progress, and when construction is indicated
by the owner or buillder to be complete -- as follows!

1, Stake-Out and Tree Marking Inspection

An ARG representative must visit a prospective job sife to verify
nroposed struchure positioning. sethacks, and necessary {ree
ramoval before the Administrator may present & permit application
io the Board for review and approval. Permit applicants are,
therefore, urged 1o compiete conatruction stake-outs (as described
below} prior fo submitting their permit applications 10 ARC or at
laast eight calendar days prior to the Board meeting at which
application review is desired. Faiture to complete the needed stake-
out in a timely manner wil rasult in deferrat of the Board's
consideration of a building permit appiication.

ror all construction where the removal of any trees is
contemplated, the permit applicant is responsible for placing a red
tape band on all trees, irrespective of site location or condition, that
are designated for remnoval. No other trees should he marked or
handed since such can be confusing both to the ARC inspectoy
and to the ARG members and adjacent property OWRETS reviewing

the project.

In doing the stake-out fof new bulldings, it s assential that al
property corners e staked and labeled, and that al} property lines
be shown by strings between COTNETS. This is the only way the ARG
inspector can verify the perpendicular asthack of bullding corners of
sides from the nearest property tine. The "foatprint” of each
separate building planned, including above-grade decks, should be
shown with stakes on each building comer and with strings marking
the entire perimeter. The boundary of driveways and walkways
should be marked by short biue o yeliow flags set on
approximately jour-foot centets to assistin verifying needed iree
removal.

Though the stake-outs for additions to existing homes can he a bit

simpler, the ARG inspactor must nevertheless he able {0 guickly
and accurately verify setback conditions and e removal needs
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during his site visitation. For swiniming pools, the perimeter of the
poc! deck must be staked and strung.

2. Clearing Inspection

Prior to issuing the clearing permit, a site inspecton is required with
the builder present {o review the tree marking and site gonditions.
Upon completion of clearing, an inspection for tree removal and
tree damage will be done. i tree damage has oceurred of if trees
designated {0 remain have been removed, penallies will be
aceassed and must be paid nefore construction can continue.

3, Foundation Survey

A foundation survey and a finished floor cerificate by a registered
surveyor is required to indicate the proper placement of the building
on ihe site. This survey musl be completed after the foundation is
in place, prior 10 framing and delivered o the ARC. Faiiure to
deliver the as-built foundation stirvey of & finished floor cettificate
prior to framing will result in a STOP WORK order and a penaity of
$500,00 which must be paid before framing can continue.

4, in-Process Compliance Inspections

Throughout the construction period, job sites will be inspectsd
freguently by ARG inspectors and Gommitiee members 1o
determine continuing compliance with ARG regulations arn
guidelines, special permit conditions, if any, and with ihe ARG-
approved construction plans. Special attention will be given to
neting site cleaniiness and orderlinass. 1t is important to note that
ihe ARC Administrator has the authofily to issue @ verbal "Stop
Work" order to the builder for any issue of non-compliance noted
during in-process inspections. Faiure of any ARC inspector 10
detect or cbhiject to an unauthorized design change of cther non-
compliance matier during the construction process does not relieve
the owner and/ior buildet of any obligation o correct the non-
compliance,

&. Final inspection (Clean-Up and Compiiance}

This inspection will be scheduled when the builder notifies the ARG
office that.

2 Construction is completed pursuant to the ARC-approved plans,
i unapproved changes from the plans are observed at inspection,
the applicant will be charged a minimum of $500.00 and required
to submit as-huilt plans for approval. The ARG shailt be entitied,
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should the as-built plans be disapproved, o require the removal of
conection of any work in place which dees not comply with the
originally approved plans and specifications at tha Qwners
expense.

b, A standard house sign has heen installed in accordance with
POA reguirements;

. All waste containers, portable tollels and temporary utility poles
have been removed, and

d. The job site is clean, and

a. Any damage o right-of-way, common arcas and adjacent
properties has heen completely repaired, and

f. All signs and permits have heen emoved, and

g. A Certificate of Occupancy has been issued by Transylvania
County and a copy has woen received by the ARC, and

h. All vertical surfaces are painted an approved color. If the ARC
inspector finds ali of the above to be corect and if no exterior
design or color changes are noted and jandscaping has been
installed as approved, this final inspection shall be considered

approved. Then & refund of the Escrow Deposit will be made.

The Architectural Review Committee, in its sole judigment, wil
determine at this final inspection of the landscape instaftation if the
Landscape Plan design intent has been met. This holds
particularly true for landscaping that is used for screening
pUIPOSESs.

When the ARC inspector verifies that the tandscaping has been
appropriately and reasonably completed, the ESCrow Deposit wil
e refunded {less penaly. deductions, if any), and the project 18
deemed compiete.

6, Certificate of Gampietion

Priot to pecupancy, all new ownets must apply for a Ceriificate of
Completion from the ARC. This certificate is issued by the ARC staff and
cortifies that the project nas been completed according to the approved
plans including plans for the structure as wel as plans for the landscaping.
A minimum of two working days notice i3 required for ARG staff to
coordinate this inspection. All elements for completion as detailed in#5
above.
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SECTION U
EXTERNAL AMENITIES

FENCES & WALLS

rences are generally discouraged, but where planned, must be approved by the
ARC. In general, permitted fences are usually imited to those which enclose
utility areas. The Committee will consider applications for fences or walls ona
case Dy case basis, assthetic considerations beind paramount. All fences and

walls shouid be planned with approptiate landscaping 1o soften the overall visual
impack

Eence Setbacks

Tha minimum distance from propetty lines fof which the ARC will consider fence
applications aig.

1. Streets: Normally 15 feet from a property lins paratieling a street, though the
ARG may adjust (increase of decrease) this setback where the sireet navement
is very close 10, OF distant from, the property fine.

2. Side Property Lines! Normally a three-foot minimum fence setback, except in
ihe following situations:

Where an easement {for drainage, walkway or utiity purposes) exisis, the
minimum sefhack may be graatef, based on a case-hy-case evaluation by the
ARC. 1 the Board allows placement of & fance within an casement area, i will be
with the undsrstanding that future use of, o access to, the easement could
require refocation of the approved fence by the owner and at the owhel's
EXPEnse.

3. Property Abutting Golf Fairways and Open Space: In orderio protect
views, fences are seldom approved in these sityations, and onk with the
following considerations;

a. Fences paraiiel o side propetty lines require specific ARG
evatuation based on type of lot and location.

b. On those lots abutting golf fairways no fence should extend
more than 50 percent of the distance from the rear of the
principal building siructure fo the rear ot Tme.

c. On golf fairway \ots, however, fences must be set back &
minimum of 30 fest from the goif course property fine.

d. On property abutting "gpen space’; a minimum threse-foot
setback from the line irvolved is required.

4. Eences Parailel to Front or Rear Property Lines: Usually privacy fences,
these should extend no more than one-hatf the width of the ot
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Fence Helght

Rarely will & fence height greater than six fest above finished grade be
considered. Extensive fencing, such as arotind swimming pools, should generally
be restricted to three of four feet high, The maximum of six feet will he
considered by the ARC only for special cases. The design of a fence should take
the topography of ihe lot into consideration and special care should be taken to
design a fence that prasents a love! top and avoids a ratap down” design which is
generally sasthetically unpteasing.

Fence Materials and Colars

Praferred materials of construction include waood board or masonty, whose style
and color are selected to match or complement the principal house structure
siding or to blend i the natural landscape setting. Chain-ink and other wire
mesh fencing is discouraged; and i approved for use, will require immediate and
exiensive “vertical” landscaping 1o screen such fencing from view.

DRIVEWAY ENTRANGE GATES

Drjveway entrance gates noymaily wili not be permitted. HOWEVET, such gates
may be approved by the ARC, on a case-by-case basis. No driveway gate
equipped with automatic or remote actuation controls oF with any power actuation
mechanism (i.e., hydraulic or praumatic cylinders, of electric drive} will be
approved.

EXTERIOR LIGHTING
All exterior lighting must be approved by the ARG prior to instaflation

DECKS, PATIOS AND TERRACES

The design of decks, patios and terraces raust be coordinated with the design of
the residence. These spaces add a great dealfo tha outdoor “lvability"” ofa
home, and can provide @ high degree of privacy when hordered by dense natural
vegetation andfor appropriate landscaping.

Grade-level patios and decks, i.e., ihose which are no higher than 24 inches
above the average existing pre-construction grade atthe nearest property ling,
are considered nhorizontal structures”. Eiavated decks and 18Iraces, i.e., those
for which any parst of tha structure is more than 24 inches above average axisting
{pre-cunstrucﬁun} grade, must ha freated as wyertical structures” and are,
therefore, subject to the same gathack disfances as for house walis.

All open spaces heneath an elevated deck must be closed with lattice or other
form of "open air" pansling between tha outermost vertical posts or piers, and
such verfica! surfaces are to he screened by fandscape planting.

All exposed verticat elements of a wooden deck or terrace, inciuding benches,
railings, and belo deck outside structure, must be stainedfainted 1o match the
house siding. I teft gnpainted, bare pressure-treated wood usually used in such
structural units weathers to a color ihat is unattractive, obtrusive and
incompatible with the nouse coloration. Stains and paints thaf can be used on
new pressure-treated wood are commercially available locally, so delay to aHow
*aging” of the waod is unnecessary.
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SECTION il

OTHER GUIDELINES FOR EXISTING RESIDENCES
The primary puUrpose of the Burliingame’'s restrictive covenants is o regulate the
creation and malntenatice of g community which is assthetically pleasing and
functionally convenient fof all residents and visitors. Applicable covenants charge
the Architectural Review Board with the responsibility for monitoring the
maintenance of single farnily residences and associated grounds. This section
provides further information and guidelines for use by the owners of existing
homes in Butiingame.

A. EXTERIOR REPAINTING OR RE-STAINING

The exterior surfaces of homes must be property maintained. Badly rmildewed
and/or faded exterior surfaces must be washed and re-stainedfrepainted as
necessary. When you find it necessary io re-stain o7 repaint all or parl of the
extarior of your house of &N auxiliary struciure, before you undertake such work,
you must first request and obtain written approval from tha ARC -- even if you
intend to utilize exactly the same color(s) now existing on your hotse,
Certain exierior colors which may have been approved for & given house five, {en
of mote years ago -- such as dark reddish browns for siding may no longer be
considered acoeptable colors by the Board. Further, you should not simply
assume that the siding of trim golors existing on another house within Burlingame
were approved by the ARG for that house of may be automatically used, without
nrioy ARG approval, for your own house.

The exterior colors of builidings should bland with the surrounding environument
and not contrast with it. Thus, aarth-tone colors are deemed most appropriate.
Twotone color schemes {i.e., where siding and iim colors are {0 be different)
should use both colors of the same hue to provide apparent shadow lines Of
sunfshadefshadow relationships. In such cases, high contrasis hetween the two
colors should be avoided. White, or very light colors will not be permitted -
except for limited trim waork on unigue architectural sifuations -- because they
contrast with the natural seiting. The use of three {or mote) exterior colors is &
difficult design task to aocompiish correctly and will be studied carefully by the
ARC.

A display of "ore-approved” colors is maintained in the ARC offices in order o
simplify your cotor selection.

To obtain ARC approval to re-stain or repaint any paft of the exterior of your
nome, please submit a written Tequest, to the ARG offices at least five (o)
working days prior to the contemplated start of work. Actual color samples {on
wood or stucco, as apprapriate} must be stibmitted, for each separate colorto be
used, along with your reguest unless an ARG "pre-approved” color is to be used.
These samples are important to both the propeity owner and the Board in
evaluating the true finished appearance of the house since small “color chips"
often vary greatly from actual applications. A photograph of the home to show
locations and proportions of colors is aiso highly recommended.

No application fee is required to obtain the ARC approvat fof re-
stainingfrepainting.

23




8. ROQF REPAIR OR REPLACEMENT

Roofs and rain gutiers of diverters must be kept clean of debris.

If you need o replace missing roof shingles of othenwise repair a portion of the
roof of your residence, You must do so with shingles of exactly the same color
and matetials as existing. Replacement wood shake shingles will ahviousiy be
lighter than existing ones uritil weathering oeolls, and such is deemed
acceptable. Approval by the ARG for minos roof repairs is not reguired.

When you wish to replace the rooling of your house of a detached bullding:

1. 1f the existing rocfing is woad shake/shingle, and you intend to replace it with
the same type of wood shake, you must submit a request fof ARG approval.

2. If your existing roofing uillizes asphaltffibergiass shingles of either NWeathered
Waod" or "Slate Bland" colors, you may iikewise uiilize the same materials and
same color but must submit a request for ARC approvai, so long as you utilize
fungus-resistant shingles with a mirimum weight of 300 pounds per square, as is
required for all new Burlingame residences.

3. If you want to replace existing asphalt/fibergiass shingle rocfing of any color
other than Weathered Wood or Slate Blend, of if you want 10 change the color or
materials in your new roofing, you must request ARG approval for such work at
\east five (5} working days priar to the intended commencement of roof work,
Unless you intend to use asphaltfiberglass shingles of the GAF Timberling or Elk
Prestique series, a sample of the roofing material to be used must he submitted
with your request. No application fee is raguired.

4, \When any roof addition of extension of an existing roof is made, the existing
roof must be re-shingled to the nearest valiey, of roaf break, 50 as to insure
continuity of color,

C. TREE REMOVAL OR PRUNING

Pruning is penmitted on any trea in Burlingame by the tapdowner on his or her
property provided thal pruning is done according to guidelines of the International
Society of Arboriculture on trees more than six inchies in diameter measured
three feet above existing grade. Removal of morg than 30 percent {30%) of
the leaf surface at one time wili be considered tree removal, and will be
treated as such. Removing the top of any tree more than B inches in diameter Wil
be considered unauthorized removal of a tree and wiil carry ali the penaliies
aliowed by the guidelines and covenants.

Along golf course lots, and other lots deemad significant for aesthetic ree
preservation by the ARG {(at their sole discretion), treg removals for any reasin
whatsoever - including new home construction - May require mitigation with large
irees of significant size (30 feet and greater in height} for the acsthelic purposes
of maintaining a tree lined buffer in keeping with Buringame developed character
in these sensitive areas.

However, the extensively wooded setting of Burlingame- with its tali, stately
pines, peautiful oaks and many oiher tree species - is @ situation which our
community strives to preseive. Under the Restrictive Covenants of Sapphire

1 akes, NO TREE MEASURING 6" CR MORE N DIAMETER ~MEASURED AT
BREAST HEIGHT {FOUR FEET ABOVE EXISTING GRADE) - MAY BE
REMOVED FOR ANY REASON WITHOUT PRIOR WRITTEN APPROVAL by
the Architectural Review Commitiee.
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Therefore, you should not remove any free {6" or larger diameter) regardiess
of species, condition of location, uness you first ohtained the required written
approval by the ARG, Failure to obtain such approval will suhject the offending
property owner o the presciibed damages and mitigation of new trees 0o replace
those removed without permission. The Committes cannot and will not accept
any after-the-fact excuse of explanation that a tree was diseased or dead, ele.
The Commitiee's (independent consultant) representative must inspect and verify
the hasis for removing all trees meeting the above criteria in Burlingame.

You may request approval for tree removal from the ARC office simply by caliing
(828) 986-0200, Monday through Friday, 900 A.M. - 5:00 P.M. atleast three
working days in advance of any contemplated tree removal work. There is a
nominal fee to cover costs charged by the independent consuftant.

The ARC will consider removal of any free whose trunk is touching, of nearly
touching, a roof eave, of whose root system is causing observable structural
damage, &.g., to driveways, tances or building walls. Dead, diseased of damaged
trees that in the opinion of the tree inspector cannot be treated or saved may be
approved for removal by the ARC.

The Commities views negatively any requests for tree removal wherein the sole
basis for such request(s) is 10 atlow more sunlight to tandscape areas and/of to
minimize leaves or pine straw howing into a driveway. Additionally, the
Commitiee will deny approval for {ree removal when such request is based solely
on a property owner's concern that a storm or hurficans might cause a large tree
1o fail onto a residential structure, 1q the history of Burlingame, such occurrences
have been very rare.

D. RESURFACING OR RESHAPING DRIVEWAYS

Seal coating, patching of overiay resurfacing of an existing asphalt driveway
does not reguire ARG approval so tong as the configuration, size, color and
location of the existing driveway are not shanged. Likewise, the
replacemenﬂremnval of an existing asphalt of concrete driveway with the same
material type and color may na undertaken without ARC approval of permit,
again so long as there is no chanhge in shape, size or location. if any chanye s
to be made in the configuration of position of a replacement driveway, stch
action is deamed new construction, and an ARG permit application must be
submitted for Board approval.

E. INTERIOR REMODELING

Mo ARC approval or permit is required for ahy interior remodeling of a struciural,
mechanicat of electrical nalure - S0 long as ne exterior alteration {£.9-,
addltion or change of windows or doors) is involved. Note, however, that the
exterior premises must he maintained in a neat and clean condition, with building
materials neatly stacked and alt trash and debris piaced only in @ waste dumpster

on a site.

F. LANDSCAPE sAINTENANGE AND NIODIFICATION

Every propetty owner is responsible fof praventing the development of any
unciean, unsightly, or unkempt condition of buildings or yards which wili reduce
the beauty of the neighborhood as & whole or the specific area. In landscaped
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areas, bed and lawn areas must be maintained. I naturat areas, weaed growh
must be controiled. Bedded areas which have baen praviously mulched with ping
straw, batk, etc., must be kept weed free and clear of debris. Mulch should be
applied nerodically 1o maintain a neat, ctean appearance. Dead piants must be
replaced. Natural areas in the landscape are acoeptable; however, tree fimbs,
and other unsightly vegetation must e rermoved. After ARG approval, dead
andfor diseased trees must be removed and stumps removed to at least ground
tevel. Driveways and walkways will be kept clean of debris. Lawn arcas miusi be
mowed regularly and maintained at a height of betwaen one and three inches.

if a major change of upgrading of landscaping is contemplated, particutarty in
areas visible from adjacent sireets, & 1andscape plan must he submitted to the
ARG for approval prior 1o underiaking such work. Guidelines for landscape
design similar to those for new residences should be followed in preparing the
Landscape Pian.

Any proposed structural changes of additions to existing landscaping stch as
fences, decks, fountains, lighting. retaining walls, driveways, walks, landscape
structures or stafuaries represent new construction that must be approved by the
Architecturat Review Commitiee.

Any changes 10 axterior lighting must be approved by the ARC.

A re-landscaping permit issued by the ARC will normally be valid for 120 days
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SECTION IV

DEMOLITION OF EXISTING sTRUCTURES
Though rare, &n existing residence may be severely damaged or destroyed by
fire, storm action of other causes, However, in such event, the damaged
structure must be demolished and removed fromthe property ina timety and
orderly manasr, which shali be non-offensive 10 heighboting propery owners and
aceording to a plan approved by the Architectural Review Board. An application
for a Demolition Parmit must be submitted to the ARC within 60 days of the
accutrence of the damage, and no clearing of demolition work shall hegin before
2 Demolition Permit has been issued by the Commitiee. This requirement exists
whether the demolition work is a prelude to repairingfrebuﬂding the damaged
structure of is 10 completely raze the structure prior to resale of the property as
an undeveloped lot.
Additionally, a property owner desiring to remove an existing undamaged
rasidential structure hefore either constructing an entirely new house OF selfing
the proparly as an undeveloped lot must iikewise obtain a Demoiition Permi from
the ARC prior o commencement of any demoliion/removal work on the existing
building(s). either of an intorior of exterior nature.
A Demolition Permit issued by the ARG will normally be vatid for onfy 30 days
from date of issuance, unless an extension of time is formaily requested and
approved by the Board in advance, The purposs of the 30-day limitation is to
minimize the time period during which neighboring residents will be cdisturbed of
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Inconvenienced by the noise, dust and vehicular traffic associaied with the
demolition work. Thersfore, requests for extending this period will nacessitale
very explicit justification.

Additional riles and guidelines for demalition include, but are not necessailly
limited to, the following:

A Owner or confractor must submit an applicaiion including the
appropriate fee, a tree and topography survey for the propsnty.

8. Prior to beginning demolition the contractor must schedule an on
site meeting with the ARG administrator to review the site and
determine the required res pratection and any other site
requirements, The demnolition permit will then be issued and
demalition can begin. The ARG administrator will inspect the project
upon completion of damolition to evaluate the site including
filigrading and any unauthorized tree removal ot damags. All
potentially affected utilities {e.g., water, sewel, electric, telephone,
capte TV) shali be notified by the contracter to permit flagging o
clearing of lines by the utility companies :nvolved. Faflure to do so
could resutt in ihe inadvertent disruption of power, water, el¢. {0
neighboring properties due 1o damage of utility fines by uninformed
demalition workers.

C. No tres, of any size of species, oF native plants shall be
removed during the demolition precess without specific wiitten
approval by the ARG, Also, extreme care must he taken to avoid
damage to remaining trees.

. Dernolition work must be total and complete; and no part of 2
demolished structurs, including foundations, driveways, walkways,
etc., may be left unless 0 Indicated on a plan approved by the
ARC.

£. All debris must be ptaced in waste dump boxes of removed piior
to the end of each work day.

E. The site mustbe restored o a neat-natural state with
approximate natural grade, Al depressions and excavated areas
are to be filled and graded 1o avoid pooling of rainwater. Also, all
hare earth areas are lo be covered with pine straw io preclude
blowing dust, unless naw conatruction will commence immediately
afier demolition,

Other specific guidelines of consiraints may be imposed as conditions of the
Demolition Permit issued by the Commitiee.
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SECTION V
SPECJAL RULES FOR BUILDERS

The Architactura! Review Commitles expects the builder {general contractos)
associated with each approved project {0 complete the construction work ina
timely, continuous, orderly and neat manner 80 a3 to minimize visual and
acoustic disturbances to nearby residents. A huitder will be held responsibie
not only for his own employees, but for the actions of ali his
subcontractors and suppiiers as well. In all cases, however, the proparty
owner will ultimately be held accountable by the ARC for the actions of
hisfher buiider.
The following rules and regulations are desighed o enhance Burlingame's’
overall appearance o residents and visitors. These regulations are o be used as
guidelines and are nol ntended fo restrict, penalize or impede construction firms
who adhere to these regulations while performing their duties in Burlingame.
Repeated violation of these regulations could result in the suspension of the
nuiiding permit for that residence until corrective action has neen taken by the
builder. Additionally, a builder who repeatedly violates either the letter or "spiit"
of these guidelines may be required to post a iarger construction deposit or, in
the extrema, be prohibited from working in Buriingame.

A. No work, including lot clearing, may pe started untit both a

Buriingame Building Bermit and the Transylvania County Building
Permit have been issued and posted by the builder at the job site.

B. Construction work, both exterior and interior, must be limited to
the hours of 7:00 A.M. to 6:00 P, Monday through Saturday
oniy. Workers and their vehicles should not arrive hefore 6:45
A0, and should depart from the job site before 6:15 P.0M.,
without exception.

No work will be permitted on Sundays, Thanksgiving Day, of
Christmas Day.

C. No trees and larger than six (8) inches in diameter may be
removed uniess indicated for removal on the ARG-approved site
plan.

All trees and or native plants on the 1ot not approved for removal
must be maintained in an undamaged condition. The Owners and
the Builder are jointly and severally responsible for providing and
maintaining throughout consiriction nocassary free protection as
outlined in the Building Permit Agreement.

Any irees or pative plants damaged during construction or
damaged as a result of such construction shall be repaired to the
satisfaction of the Administrator according to accepted international
Saciety of Arboriculture practices.
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0. A portable toilet must be placed on a job siie, for use by all
workers on that project, prior to the start of any work. The only
exception to this requirement is in the case of building additions or
alterations where fuil-time access to working interior toilels is
granted, and is svailable to ali workers, by the owner of the existing
residence being modified.

The required "portable iollet" is defined as an upright, enclesed unit
which must be placed outdoors {i.e., outside of any huilding

fooiprint) on the job site -- as far back on the lot as possible (hut po
less than 25 feet from the streat) with the door facing away from the

strect and adjoining houses. The use of camping-style portable
totlets is strictly prohibited within Burlingame.

All portable tollets must be emptied, cleaned and chemically treated
requiarly (not less than once per week) 1o prevent offensive odors
or appearance.

£. Gonstruction shall be in strict accordance with the drawings, site
plans, materials and colors submitted to and approved by the
Architectural Review Board. NO EXTERIOR CHANGES MAY BE
MADE WITHOUT PRIOR WRITTEN APPROVAL FROM THE
ARC. This includes axterior materials or colors, or doors and
windows (number, tocation, style of size).

F. All motor vehicles - including those belonging o the butlder, his
subcontractors or suppliers, and workers' personal vehicles - must
be parked ofi-street and only on the project property. Whete
canditions do not aliow such to ecour, the nhiilder must arrange in
advance for an alternative jointly with Burlingame naighboring
property owners. The builder and property owner ame respansible
for sesing that all conatruction workers and suppliers ohey all traffic
and security regulations of Burlingame.

a. Maintenance of a clean and orderly building sfie is imperative
throughout the term of the project. The huitder must provide at least
ona suitably sized trash receptacle at ihe job site prior o staring
any wark, Trash shall be placed directly into these containers, and
at the end of each day the huilder shall assule that any loose
itterfirash is placed in the containers. The containefs must be
emptied as often as necessary to assure thal trash does not spill of
blow out. All trash, debris and litter shall be removed from
Burlingame.
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All vehicles used to haul trash, fill dirt, debris, hyitding materials,
etc., musi be equipped with a net or cover to contain toose material
and configuredfioaded so as {o prevent any spilling. If any spiflage
does ocout within Burlingame it must be removed by the builder

Al construction materials must be kept within the property lines,
maintaining a clear street right-of-way. Burning of frash and unused
building materials is not allowed.

Failure of the builder fo property maintain site cleantiness may, after
natice from the ARG, result in assessment of established penaities
andfor clean-up being dong by othars designated by ARG with the
cost of such deducted from escriow funds deposited by the builder.

. Construction Signs

1. Only one sign each may be erecied at the construction job site
by the builder {general contractor) and by the architect/designer,
different. Subcentractor, pool contractor and landscape contracior
signs are not aljiowed.

2. No signs may bs placed at the job location until after both
vuilding permits are issued. Then, both such permits are 10 be
nosted simultaneous with and in close proximity 1o the placement of
the builder's sign.

3. The single aliowable builder's (and architect’s) sign is to be
1ocated only at and facing the front street of the house being
construcied or altered. In no event is any sign to be placed on the
golf course side of the lotorona side strest for better "advertising”
pUrposes.

4. All signs and buiiding permits posted al the job site must be
removed prior to the eartiest of: (1) building occupancy by any
persons, even temporatily; (2) exterior completion including
landscaping; of (3} finat inspection by an ARC representative. inno
event may a builder's {or architect's) sign remain after one year
from the date of Building Permit issuance.

|, The builder is responsible for providing water and electrical service at
the job site prior {0 starting any work that requires their use. Ohtaining
water or electricity from neighboring properties is prohibited. Temporary
utiities should be installed in a neal mannet. The temporary power pole
must be instalied plumb and will not be utifized for the placement of signs
of penmits,
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J. Loud extraneous noises are not permissible. Thus, ne joud playing
radios or musical devices or loud, profane language will be tolerated. Al
workers, including subcontracior and supplier personnel, shall be informed
by the buiider about this requirement.

. Final grading shall include drainage swales, berms, culverts or cther
appropriate provisions whenever the construction adversely affects the
drainage of the natural watershed or causes runoff to adjacent propetties.

L. Any damage done t0 roadways, walkways, of golf cart paths, or io
adjacent properties during the course of 8 project -- and no matier whether
caused by the builder's employees of eguipment of by those of
suhcontractors or suppliers — must be repaired by the bulider prior to
construction completion.

M. A building of building addition may not be occupled by any persons,
even on a femporary basis, until after the builder or owner has obtained a
Cerificate of Qccupancy from Transylvania County and has delivered a
photocopy thereof to the ARG.

N. The ARC has the rightfo enter and inspect the premises, from time {0
time at its sole discretion and without prior notice, in order 1o verify that
work is proceeding in accordance with approved plans. An ARG inspsctor
may enter and inspect the construction when it is safe 10 do so and
without interference to work in progress. The ARC Administrator has the
authority to issue a "stop work" order if construction is pbserved to be non-
compliant with ARC-approved ptans of ARC policies.

0. Unless an extension is approved in writing by the ARC, all residences
must be completed and & Certificate of Occupancy issued by Transylvania
County within one (1) year from the date construction has commenced on
3 lot. The date of construction commencement shall be the date a valid
Burlingame building permit lssued to the builder{general contractor)
responsible for gonstruction.

P. The builder is not aflowed to use or irespass upon neighhoring lots of
Burlingame Common Property, except for the property between the public
road pavement and the residential property boundary.

If it is not possible to perform the construction work without using other
Common Property for access, the apphcant may request permission to do
so, If penmission is granted, it shall be included in the Building Parmit
Agreemart, Permission {o use privately cwned property must be obtained
by the builder in weiting from the owner of such property.
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Q. Storage trailers or other temporary structures may not be placed upon
the lot during construction except with the written consent of the ARC. The
Board's consent will be hased upon the applicant’s proof of the need for
fha structure and the acceptability of its configuration. Authorized
temporary structures shall at no time be used for fiving quarters, and ihey
shall be removed prior to occupancy of the building.

R. No fishing or hunting by construction workers is permitted within
Burlingame. Workers are to Temain on the project site or on public
roadways at all times No animals or pets of construction workers or of any
persons associated with the job shali be allowed within Burlingame.

SECTION Vi
PENALTIES FOR NON-COMPLIANCE

Prior to the isstiance of a Burlingame penmitt for & new residence of for additions
to an existing one, the owner andfor builder must submit 0 the Architectural
Review Boards escrow deposit

Compliance and Clean-ip Deposit

This security depositis intended to moiivate and ensure that construction Is
implemented in strict accordance with: (a) ARC-approved construction plans, (b)
rutes, guidelines and covenants, and & any special conditions of the Building
Permit; and that the consiruction site is maintained in a neat, clean and relatively
quiet manner S0 as 1o minimize disturbance of nuisance to neighboring property
owners. Failure to comply with the above-stated conditions can and wil result in
significant financial penatties Laing imposed by the Board, and which wil be
withheld {deducted) from refund of the subject 88CIOW deposit.

Minimum securily deposits are as follows:

New Houses - $20,000

Additions - § 5060.00 (MINIMUNE)

To further remind the builder and ovmer of their raspective responsibilifies and
exposure to the ARC's non-compiiance penafties, prior iy the issuance of any
Building Permit, both the owner and the bullder must sign a Building Permit
Agreement which includes the following language.

'The owner andior bullder hereby acknowiedge that the funds so
deposited will further be depasited in an interest bearing account
with a federally instred institution, with afl interest there from
accruing to the benefit of the BARC The owner andlor builder
furiher acknowledge and agree that such funds shall be retained by
BARC for satisfactory completion of the Project in accordance with
construction drawings approved by the Roard and with other BARG
rutes of gonditions, The owner andfor bullder further acknowiedge
that the Committee shail have the right to assess penalties against
the owner and/for bulider for failure to complete the Project
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on a imely basis, of failure to construct the Project in accordance
with the approved construction drawings, of faifure to comply with
other ruies or conditions noted hereln. Such penaities, which may
be established and periodically modified by BARC can be deducted
from the funds deposited by the owner andfor builder, bul without
further accounting to the parties snvolved. Outside legal expenses
of surveying costs incurred by BARG attempting to resolve any
matter of non-compliance shall likewise be deducted from funds
deposited by the owner andior builder, Retention by BARC of stich
funds, legal fess or surveying costs from funds deposited by the
owner andfor builder will not in any way relieve those parties of
further liability for non-compliance.”

SpecHic non-compliance penalties currently enforced by the ARG are shown in
the Building Permit Agreement, Attachment A thereto, which the owner and
nuilder also must sigh prior to Building Permit issuance.
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SECTION Vi
APPEALS

THE ARCHITECTURAL REVIEW PROCESS

The Covenants establish and describe the architectural review progess for
improvements 10 propertty. The role and authority of the Architectural Review
Commiltes (ARC) are defined in the Covenants, as is the right of property
owners to appeal, through Arbitration, the ARC's final disapproval of architecturat
plans ofr any conditions or actions imposed or recuired by the ARC.

The Architectural Review Committee Arbitration Guidefines described in this
document have been instituted to clarify and tacilitate the appeals process. The
Arbitration process described in these Guidelines is the sole means for propeny
owners 1o appeal finad ARG determinations. The Guidelines have been instiuted
undler the authority granted the ARC in the Restated Covenants to modify or add
nrogedures to facilitate the performance of its duties.

PROPERTY OWNER OBLIGATIONS

The Covenanits are incorporated by reference in the deeds to aii property. Fach
owner, by purchasing property, enters inte an agreement to be governed by
Covenant reguirements. An application for a Building Permit constitules a further
agreement to conform to the Architectural Review Process including adherence
to the Arbitration Guidelines described in the following sactions.

REVIEW STANDARDS - $COPE OF ARG DECISIONS

The Restated Covenants resenve ta the ARC a wide range of latitude in
approving of disapproving plans submitted for approval. Decisions may be hased
on any reasonabie grounds consistent with the broad cbjectives of the
Covenants, including the following:
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. Size {square footage, height, mass and scale);
. Bitting of structures, including setback requirernents;
. Placement and pumber of parking spaces

. Aesthetic considerations of harmﬂﬁy and sultability of overall
desigh, including color and construction materials;

. { andscaping and preservation of sighificant trees of other unkjue
vegetation;

. Exterior lighting and drainage;

. Auxiliary amenities such as pools, fencas;

. Effect on neighboiing propersties; and

- Appearance of the property from oliblic of private roads.

The Covenants grant the ARG full authorily to approve or disapprove plans
hased on subjective of aesthetic judgments and hased on objsctive, guantitative
grounds. This suthotity is mited only by the requirements thal the architectural
review process may not be conductad in an Arbitrary of capriclous manner, i
would be Arbitrary oF capiicious, for example, for the ARG 10 apply substantially
different standards 10 similar cases reviewed during the same neriod of tine.
Nevertheless, the Covenants make clear that any approval of a plan which, when
yuilt, is not considered desirable for future construction, shail not he considered a
precedent requiring the ARG to approve similar plans on subsequent
submissions.

MATTERS SUBJECT TO ARBITRATION

It is not the infention of the Arbitration process to enable the Arbitraiors fo
substifute their own subjective o7 aesthetic judgments for the priof judgments of
ihe ARC. The Arbitrators shail limit their rufings {o determining whether or not the
ARC conducted its raview in an Arbitrary and capricious manner. The appefiant
shail have the burden of proving, o the saticfaction of the Arbitrators, that the
ARG did act in an Arbitrary and capricious Imanner.

Only if the Arbitralors conclude that the actions of the ARC were Arbitrary and
gapricious, shall the Arbitrators require tha ARG to approve plans ot o take such
other actions the Arbitralors deem appropriate. i ihe actions of the ARG are not
determined o have been Arbitrary and capricious, the Arbitrators must affirn the
decision of the ARC, even if they might not have reached the same decision i

the decision were tiyelrs to make.
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CHOICE OF LAW
Arbitration shall be conduciad generally in accordance with the Uniform
Arbitration Act.

STEPS LEADING TC ARBITRATION

Upon recelving writien notice from the ARC disapproving plans or any portion
thereo!, or imposing conditions, the properly ownar recelving such notice (the
»Applicant’) must first apply to the ARG for reconsideration {the "Request for
Reconsidesation™). The Reguest o1 Reconsideration shali be in writing to the
ARG Administrator. Upon receipt the ARG shall either: (i} deny the Request for
Reconaideration; (i) approve the Applicant's plans as praviously submitted; or {f)
miadify its previous decision. The ARC shall have sixty {60} days 10 consider the
Reguest for Reconsideration,

if the Reqguest for Reconsideration is denied or the Applicant refuses o accept
the modifications proposed by the ARG, then the appilcant shall make an
appointment fo mest with the Board at a regularly scheduled meeting to discuss
the project and determine if a compromise can he reached to allow approvat of
the project. The Architect or Designer of the project must also attend the
meeting.

If the meeting does not result in an acceptabie ptan heing developed, and the
applicant intends 1o proceed with Arbitration, the applicant shall notify ARG of
that intention by filing an appeal. The Appeat Notification shall include a writlen
statement, together with the name, address and phone number of the
representative the applicant has selected to make the presentation 1o the
Arbitration panel.

COSTS

The Applicant shall pay all costs of Arbitration proceedings, inciuding, but not
kmited to, alf costs andfor feos of the three Arbitrators, aif costs by ARC staffin
preparation for the Arbitration hearing and all costs of recording the Arbitration
hearing and preparing @ transcript thereof, A deposit of $10,000.00 will be
required at the time the Appeal Notification is submitted. These funds shall be
used exclusively to cover the cost described above. Any costs which exceed the
initial deposit will be bilied 10 the applicant as they ars incurred, and must be paid
within 30 days. Ne final decision of the Arbitraiors will be fled until the applicant
has met ali costs of the proceeding. AnY halance from the appliicant’s deposit will
he refunded to the applicant within 30 days after all expenses have been paid.

APPOINTMENT OF ARCITRATORS

\Within thirty days of receipl of the Applicant's Appeal Notification and deposit, the
ARC shall notify the Ametican Arbitration Association fo request the appointment
of three neutral Arbitrators,

TIME AND PLACE OF HEARING
The time and place of the heating shall be determined at the sole discretion of
tha ARG Administrator, but in any avent shall be not later than sixty (60} days
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after the ARC has confirmed the appointment of the Arbitrators, that the issues
presented are subject ¢ Asbitration, and that the Applicant has corformed to the
vrocedure set forth above. Each hearing shall be liraited to not more than ninaty
(80) minutes in duration with the Applicant and the ARG being aliotted thirty {30}
minutes each to present their respactive positions unless otherwise extended by
the Chairman.

APPOINTMENT AND DUTIES OF GHAIRMAN

The three Atbitrators shall appoint one Arbitrator 1o act as chairman of the panel
(the "Chairman”). The Chairman shall be responsible for procedural decisions
during the course of the hearing, tabulating the Arbitrators' vote on the issuss
presented, and communicating in writing the decision of the Arbitrators to the
ARC and Applicant(s), as provided below.

NOTICE OF HEARING

The ARC Administrator shall serve notice upon the parties personafy or by
certified mafl not less than five (5} days prior to the hearing. Appearance al tha
hearing waives such notice.

REPRESENTATION BY COUNSEL

A parly has the right to be represented by an ationey at any proceeding. A
waiver of this right prior to the procaeding of hearing is ineffective. In the event
an Applicant intends to be represented by an gttorney at the initial proceeding,
notice thereof will be included in the Appaal Notification.

BISCOVERY

Conaistent with the expedited nature of Arbitration, each party will, upon the
written request of the other party, promptly provide the other with copies of
documents relevant to the issues raised. Neither party shali have the right to
depose witness. Any dispute regarding discovery, of the relevance of sCope
thereof, shall be determined by a majority of the Arbitrators, which determination
shall be conclusive, All discoveries shall be completed within ten (10} days of the
appointment of the Asbitrators.

ADJOURNMENT OF HEARING

The Arhitrators may adjourn the hearing from time to time as necessary and, on
request of a parly and for good cause, of Upon thelr own motion, may postpons
the hearing to a time not iater ihan the date fixed by the Chairman unless the
parfies consentto a later date.

£VIDENCE AT HEARING

The parties are entitied {0 he hoard and to present evidence rnaterial fo the
controversy and to cross-examing withesses appearing at the heating. The
parties shalf answer any guestions posed by the Arbitrators.
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3COPE OF REVIEW

The Arbiirators shall determine issues of fact only. The Arbitrators shalf not
determine guestions of law. Questions of law include, but are not fimited 1o,
interpretation of covenants.

NO DAMAGES AVAILABLE
The Arbitrators shall not award consequential damages in any Arbitration.

NMAJSORITY DECISION REQUIRED
A final determination in the Arbitrated matter shail be made by a majority of the
Arbitrators, Such decision shall be binding on alt parties.

FINAL DETERMINATION

The Arbitrators shall make their final determination within ten (10) days after the
heating. The Arbitrators shalf put the final datermination n wiiting signed by the
Arbitrators. The Chalrman then shall deliver a copy to each party personaily or by
certified mail.

RECORD OF HEARING

A verbatim record shafl be kept of the hearing and a written transeript prepared
unless otherwise agreed by the parties and the Applicant shail be respansible for
all costs of keeping said record, including, but not fimited to, the cost of hiring &
gourt reporter and prepating the transcript. Said transcript shall be made
available fo each Arbitratos and each party as socn as available.

RIGHT TO MODIFY PROCEDURES FURTHER

Pursuant o the power granted to the ARC by the Restated Covenants, the ARG
resarves the right to modify surther andfor add 1o the procedures contained
herein.
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Addenda

Burlingame Townhouse & Cottape Provisions

Beeause of thic special nature and configuration of the {ownhouse & Cotiage Jots, certain
specialized architccioral design puidelines are outhined below in order to heip achicve an
architecturally attractive neiphborhood of compatible building forms, materials, textures
and colors. The Sapphize Lalkes/Burlingame Covenants will povern. Putlingame
Czidelines and Procedures are 10 be followed as 1o malerials, siding colors, and roofing
malerials, Building plans, crading plans, Site plans, and Landscaping plans will be
submitted to the ARC prior to construction and must be approved before clearing and
grading. Alterations to approved plans and specifications will not be alfowed, unless
approved by the ARC.

A major asset of the sownhouse & cottage concept Is shat it enables the developer/owner
to cecupy snd enioy virtually all of the land within the property lines with mistimur
huilding setback requirements. Towrhouses can be atlached dweilings, and cotiages can
use the zero ot Hne concept with only one side yard or a small lot concept. The buildings
ave to be built so that each owner can enjoy privacy, and an attractive view.

Buildings and parking should be paced on the property {0 protect trecs and native plants,
Recausc of the characteristies of iownhonse & cottage architeciurs, the anly hutiding
sefback fines are 20 fi. side yard setback to adjacent singlc family fots, 20 setback from
any golf course [airways, 10 ft side yard setback {or small fot cottages, and 15 ft. side
yard sethack for zero 1ot Hine cotlages, Impervious covErags for building and parking is
to be limited to a maximum of 75% of the property ot may be less as required by the
County for any slope requirements, O sepiic drain fickds.

Sirpctures arc imited to thrce stories. One main jevel, one below, and one &bove, Bach
dwelling will have a minimwm of 1256 S.F. Parking of liconsed vchieles is pexmilied in
designated spaces. The only off road vehicies pormitted as per the covenants ave “goif
caris” und they must be stored oul of sight in cart gurages, Ot in condo cart barns,

Fecs and inspections are similar to Burlingame single-family dwellings:

Tees and fuspections for Townhouses & Coltages

Road Impact fees per new dwelling is § 1,000.00

Appiication fee per new Gwelling is § 1,000.00 min (first 1250 S.F)

Plus § 35.00 per 100 8.F, for addifional heated or covered space

Escrow Depusits per new dwelling is $ 10,000

Fecs for sdditions & supplemental apolieations {in the future) are as outlined in the
Rurtingame Guidelines & Procedores

Building Permit agreements and constenetion males are simiar to those outlined in the
Burlingame Guidelines & Procedures

Wood Bnikhead Majerial for Burlingame pords and lakes
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Approved Treated Lumber grade

$C4C - Wood and wood based materials seed in contact
with the ground cither i very severc envitanaents or
climates demuonstrated to have extreniely high posential [or
detorioration, itk critical struclaral CopoIents such ps land
and fresh water piling sud foundution piling, and atitity
poles located in sermi-tropical or tropical CRVErUIRIEnES.

Bulkhead Shewmthing Mon-Marine Ground Comnisdd or Frosh Wates 44 A
Merine Brackish or Salt Whicr 5A-58-5C

1£4€ Grosad Contact or Eresh Waier
Crificn] etruciurt! pontpanents
Exprsed Fo ol wealher gyelos,
SEVELD CTIVTGOTCEE

exsremn dacay poteniisl

Dicony gt susd insects with
saurorme potealial for

Biodilel orpLin

 Land & Froshavater pifing,
foymdation piling, crossties &
ity poles

fscvgre doony amas)

The mark shown below must he on ail material

TypicAL QUALITY MARK FOR TREATED LUMBER
{plasie end fag oF ink stamp)

1 ALSE inspeciion apenty mark
2067 GRU UN D_._@ 2008 2 aum 1|_:; Dﬂteunfsr "
) CGNT&GT HHPA 9 Yaat of treatmient, if rquired
UC4 A Presarvative used fol treatrnett
KDAT'__"@ 5 Presqrvative retontion
@_ CCA -‘1{}_'_@ & OryarBDALE applisable
ﬁBC TﬂEﬂTiNG CO. 7 Exposfe cRbepdiy
E)—A YTORH, B5A {4 Treating company and ecation

kepnlations vr the lorsepastaze River

The Horsepasture River is classified a trout stream by the N.C. Division of Water
QGuality, which means developments along the river must have a minimum 25-
foot non-disturbed buffer to keep sadiment out of the stream.
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APPLICATION FEES

The following current schedule of fees is application to all residential building

Permit applications submitied fo the Butlingame Architectural Review Committes

And the appropriate fees must he received prior to BARG review of plans.
Review fee for ail applications

$200.00

Road impact Fee for New residences & Additions or Major Alterations
$1,200.00

New single family residence {inciudes all amenities in inftial application)
%4 200 minimum {first 2 000 squiare feef)

Pjus $35 per 100 square feet for additionat heated or covered space over
2,008 square feet up to 4,000 square feel.

Plus $50 per 100 syuare feet for additional heated of covered space over
4,600 sqguare feet up to 6,000 sqLare feet.

Pius $100 per 100 square faet for over 6,000 square feat

Additions or Major Alterations

$500 for Addifions less than 500 square feet (heated of covarad}

$600 for Additions less than 1.000 square feet (heated or covered)

800 for Additions more than 1,000 sguare feet (heated of covered) pius

$35 per square feet for additional heated or covered space Ovar 1,500 square
fest.

Other Addifions or Supplemental Applications

*Necks & Gazebos” $200
*Fenicas, Walls or Service Yards® %150
*Demolition of Exisling Structures® $150
*Driveways® 5100
Tres Removal {1-10 trees) $25
*Trea Removal (over 10} $35
*Major Landscaping” $200
Additiona! Inspections $100
Each Change Retuest $100
Re-lnspection Fee $100
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Note: Minor exterior alterations {not changing the foolprint, 8.9, windows, doors,
skylighis} - fee to be determined by the Administrator at time of submission.
*Denotes that a Road Impact Fee of $500.00 may be applicable.

ESCROW DEPOSITS

The following escrow {security) deposits must be received by the ARG prior to
issuance of a Burlingame Builiding Permit. Deposits will be refunded in full to the
builder and/or owner, as appiicable, after final inspection and approval by the
BARC representative-assuming no nen-Compliance penalties have been
assessed against the project and are to be deducted from the deposit before
refund is made.

New Single Family Residence {includes ail amenities in Initial application}
Clean-up and Compliance 5,000

Additions or Major Alterations
Clean-up and Compliance $2,500

Garages/Carports
Clean-up and Gompliance $2,000

Minor Alterations or Other Additions{inciuding decks, fences)
Clean-up and Compliance $ 1,000

Demolition of Existing Structure{s)
Clean-up and Compliance $4,000

Major Landscaping
Clean-up and Compliance $2 000
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